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1. O0mue nmoJ1oKeHu st

1.1 Hactosimas MHCTPYKIUS O TMOPSJIKE 3aroJIHeHUs ¥ BBIJAYM aclUpaHTaM U OpJUHATOpaM
3aUeTHOM KHWOKKH M CTYAEHUYecKuxX OunetoB paspabotaHa B cooTBeTcTBUH PDenepanbHOro
3akoHa oT 29.12.2012 N 273-03 «O06 obpazosanuu B Poccuiickoii @enepauuu»; [Ipukazom
Muno6pnayku Poccun ot 22.03.2013 roma Ne 203.

AcnupaHTaM HW OpAWHATOpaM, 3a4MCICHHBIM i oOydeHus B MHucruryr, OecnnathHo
Pe0CTaBIACTCS 3a4eTHAasi KHUIKKA M CTYJNEHYEeCKUH Ouner, oOpa3siibl KOTOPBIX YTBEPKIAArOTCS
(benepanbHbBIM OPraHOM HMCIIOJHUTENPHON BIACTH, OCYLIECTBIAIOWMUM (QYHKLUMU 10 BbIPAOOTKE
roCy1apCTBEHHOM MOJIMTHKY U HOPMATHBHO-TIPABOBOMY PETYIMPOBAHUIO B chepe oOpazoBaHusl.

1.2. 3adeTHasi KHHJKKA — 3T0 JOKYMEHT 00y4Yarowerocs (acnupanTa, OpAMHATOpa), B KOTOPOM
(uxcupyeTcst OCBOEHHE MM OCHOBHOH 00pa3oBaTellbHO# MporpaMmsbl Bbicliero oopa3oBanus, Ha
KOTOPYIO aCllMpaHT, OPIAMHATOP 3a4HCIIACTCH [IPUKA30M JHPEKTOPA. 3aueTHad KHUIKKA BbLIAaeTCH

BHOBbL IIPHHATBIM OGyI{aIOIIJ.HMCFI B TCHCHHC IICPBOI'O CEMeCcTpa 06y‘1€HH5{, HO HE MO3IHCEC, YCM
3a MECAL [0 Ha4dajla 3MMHEH ceccHu.

1.3. Cryaendeckuii 6maer — 5TO JOKYMEHT, YAOCTOBEPSIOUIMH JUYHOCTH 0Oyyaromerocs u
[IPUHA/UICKHOCTh €ro odsagaTens K aclmupaHTaMm, OpAHHaTopaM BceX (GopM 0O0YYECHHS Kakoro-
au00 HampaBlICHHs MOArOTOBKM M KBanH(ukauuu B MHCTHTYTE. OOHOBPEMEHHO OH SABJISACTCA
IPOIYCKOM I IIPOXoJa B 3/1aHue MHCTHTYTa IpH NpeabsBIEeHHH €ro Ha BaxTe COTPYIHUKAM
OXpaHsbl.

CT}’HSHHSCKHﬁ ousner BBLOIACTCA Oﬁy‘IaIOIl[CMYCﬂ Imocijie 3a4HcJIICHHA ¢€ro B KOHTHHI'CHT
HMucruryra na Bce Bpemsi oOyuenus. CryaeHvyeckuidt  Ouier ycraHoOBIeHHOro oOpasua
BblIacTCH acunpaHTy (OpﬂHHaTOpy) B TEUCHHEC McCCHLa I10OCJIC Havdaila y‘-l'CGH(}l"U roga 4 He MOKET
ObiTh nepenan japyromy Jmiy. K oOydarommMesi HapylUIMBIIAM 3TO MOJOKEHHE, MOTYT ObITh
IIPUMEHEHBl Mephbl JUCLUUIUIMHAPHOIO B3BICKAHWS - 3aMe4aHUe, BBITOBOP, OTYUCIIEHHE H3
OpraHu3alliM, OCYIIEeCTBIIOLIEH 00pa3oBaTeIbHYIO ACATEIbHOCTD.

1.4. BrizaBaemeie oOyvyaromumcs (acnmupaHTaM, OpJMHATOpaM) 3a4eTHble KHHKKH U
CTyIEHYEeCKHEe OWIEThl PErHCTPUPYIOTCS B CHELHAIbHOM JKYpHale. 3alOoJHEHHbIH JKypHall
CIITHBAETCSI u XpaHuTCs B cerde YueHoH YacTH. B KypHAIe

PETHCTpAlHH CTYOCHUYCCKHUX OHIIETOB M 3aYeTHBIX KHHIKEK aCTIMpaHTel W OPIOHHATOPBI
JOJIZKHBI paclimcarTbes B UX M[NOJAYHYCHHUH.

1.5. Ilpu oturciienuu acnupanta (opauHaropa) uz Mucruryra, cryjieH4ecKUi OWIeT U 3auerHas
KHHKKA CIAIOTCS B OTJEN MOATOTOBKM KAApOB BBICINEH KBATM(UKAIMKU U XPAHATCH B TUUHOM
Jene.

1.6. bnaHky 3a4eTHBIX KHHXKEK W CTY/€HYECKHX OMJIeTOB MOKYNAKOTCS Ha OCHOBAHHM 3aSBKH
OTJle/1a MOArOTOBKY KaapoB Beiciiei kpanmudukaunu (namee no tekery — OIIKBK) Uucruryra B
COOTBETCTBHH C IUIAHMPYEMBIM K 3a4HCICHUIO KOJIMYECTBOM aCIHPAHTOB MU OPIHHATOPOB.
KOHTpOHb Hana OGOPO’['UM GJIHHKOB 344YCTHBIX KHHIKCK H CT}‘,LICH.‘{CCKHX 6[#1.115’[‘0]5 BO3jiaracrcs
Ha pyxoBoautens OIIKBK. Ilonyuennwsle Onanku Xxpansarcs B ceitde ormena OIIKBK
HNucturyra.

KomuuectBo mosyuaemblx ONaHKOB HE MOMKET IMPEBBIIATH KOJWYECTBO 3aUMCIICHHBIX
acIUpPaHTOB, OpAUHATOPOB Dosiee yeM Ha 10 %.



1.7. Odopmienue, BbIa4a CTYACHYECKMX OMJIETOB M 3aYETHBIX KHIDKEK BO37aracTcs Ha
OIMKBK © mpoW3BOAMTCA B COOTBETCTBHH € HACTOALICH HMHCTPYKUHEH 00 HX 3amo/HEHUH
(m.2,5).

1.8. Crynmendeckuit Omier W 3a4eTHas KHIOKKA IO/UKHBI MMCTh CBOW CIMHBIN MmHQp U
MOPSIAKOBBIH HOMED.

[Toamuce qUpEKTOpa HAa 3a49ETHBIX KHWKKAX U CTYJICHYECKUX OMIIeTax yHOCTOBEPACTCS NEYATHIO
MuctutyTa.

2. OdopmireHne 32a4eTHOH KHHKKH

2.1. Odopmnenune 3ayeTHbIX kHHKek Boznaraercs Ha OIIKBK u npousBoauTest B COOTBETCTBHH
¢ Hacrosuiedt Muctpykuuneit.

2.2, 3aveTHas KHWXKKA 3aloJHsAETCS OT PYKHM INAapUKOBOM (HE resjeBOil) pydYKON CHHETO MK
gepHoro 1sera. Ha mepBoM pa3BopoTe ¢ IIeBOH CTOPOHBI HakyIeuBaeTcs GoTorpadus acnupanTa,
OpIMHATOpA, CTABUTCS €ro JTHYHAs MOJMUCH U JaTa BbIIa4d 3a4eTHOW KHWKKH. Pororpadus u
NoJaNKCh 3aBepsAroTcs TmedaThio Muerutyra. Ha mnepBom pasBopore ¢ mnpaBod CTOPOHBI
YKa3bIBAIOTCS: HAUMEHOBaHWE Yupemutens, MHCTUTYTa, HOMED 3a4eTHOM KHMKKH, (paMunus,
HMS OTHECTBO acIllHpaHTa (OPJIHHB.TOpEl) B HMCHHTECJIBHOM IManeike IO JaHHBIM [MaciopTa, KOl
HAIPaBICHHUS MOATOTOBKH (CIIENMANIBHOCTD), CTPYKTYPHOE IMOApa3JeieHHe, JaTa 3a4uCICHHS,
[OJMUCH PYKOBOIUTENSI OPraHU3alMK, CTPYKTYPHOT'O MOApPAa3IeIeHUs U 3aBepSeTCsi MeYaThio.

2.3. BpiaaBaemple OOy4arOmIMMCs 3a4€THBIC KHMJKKH PETHCTPUPYIOTCS B KHHUIC€ BbiIa4dd, B
KOTOPO# CTYJEHT CTABUT JIMUYHYIO noanuck. B MucTuTyTe npunsra cienyromas mwudposka 1s

ofydalomuxcss MO0 OYHOH M 3a0uHOH Qopme: mnepBasi OykBa — Ha3BaHUE [0JY4YAEMOM
CIIELMATbHOCTH, BTOpass OyKBa — aclupaHTypa WM OpJAUHATYpa, TPEThs U YeTBepTas Lupbl —
roj mnpHeMa, C IATOH IO ceapbMyro Uudpy — MOPSAAKOBBI HOMEp MOpHeMa aclupaHTa

(opaunaropa) B IHCTHTYT B TeKylleM rofay. PerucTpallMOHHbBI HOMEp 3a4€THOH KHMIKKH He
MEHACTCS Ha IPOTAKEHHH BCErO IIEpHOAA 00yUCHH.

3. Benenue 3a4eTHONH KHHKKH

3.1. OOyyvaromuiicss K MOMEHTY IIOJYYEHHS 3a4€TOB 3a IIEPBBIA CEMECTP IO/IKEH OPOPMHUTH
pasBoOpOT 3a4eTHON KHHIKKM: BOHCaThb Y4YeOHBIM rog M cBoW (aMHIHIO, HMA OTYECTBO
(HOJ‘IHOCTBIO B HMCHHTCJILHOM naﬂex{e). Ha pcex NOCIICAYIOINIHX JIHCTaxX 3a4eTHOH KHHIKKH
00y4aromuicss K MOMEHTY IIOJIy4eHHs 3a4eTOB 3a COOTBETCTBYIOLIMH CEMECTP BIIMCBHIBACT
y‘leGHbIﬁ TOO M CbaMHHHPO., HUMSI, OTUECTRO.

3.2. Undopmamnss 00 ocBoeHuMH 0OyHaIOMIMMCS IUCHHUILIMH OCHOBHOW 00pa3oBaTeibHON
MporpamMMbl BbICIIETO OOpa3oBaHMs BHOCHTCS IIperojaBaTeleM, IPHHHMAIOLIMM 3a4eT WM
9K3aMeH, OT PYKH IIApUKOBOH (HE resieBoi) pyuyKkoH CHHEro UM YEpHOro [IBETa.

3.3. HaumeHnoBaHue IUCUUILUIMHBI BHOCHTCS B cOOTBETCTBHH ¢ PI'OC u y4yeOHBIM IMIaHOM.
CoxpaleHie HaUMEHOBAHMSI OTIACJIBHOH AMCHMIUIMHBI (He 1peaycmorpeHHoe DI'OC u
yueOHbM manoMm) npuaumMaercs OITKBK Uucruryra.

3.4. B rpage «OOmee KOAMYECTBO HAcCOB/ 3.€4.» YKa3bIBACTCS KOJMYECTBO YacoB OOLIeH
TPYJAOEMKOCTH JHCUHIIIHHEI, BKIIOYas 4achl CaMOCTOATCIBHOH padoThl obydaiommxcs (B ToM
4yHclie no 3ao4uHoi gopme oOydeHHs ), B COOTBETCTBHH ¢ y4eOHBIM IutaHom. [lo nucumrivHe,
HpCHOlIaBaCMOI‘;K B HECKOJIbKHX CEMECTpadX, VYKasbIBaCTCHd COOTBCTCTBYIOLIAsA [10JIdA obmiero



KOJHYECTBA YacOB Ha AMCHMIIIHHY. B rpade «OOuiee KOIMYECTBO 4acoB/3.€1.» yKa3bIBaeTCs
KOJIMYECTBO YACOB H 3a4eTHBIX ¢/JHHUII (Yepe3 KOCyIo uepTy), Hanpumep: 72/2.

3.5, VYcmeBaeMoCTh acrupanTa (opzmnaTopa) onpeneasaeTca  CIACOYIONMIHMH  OICHKAMMA!
COTIIHYHO», «XOpOoMtIO», CYIOBIIETBOPUTEIIBHOY, CHEYITOBIIETBOPUTEIIBHOY, «3a4YTEHOR,
«He3aureHoy». OIEHKH IPOCTABIAIOTCS OJK3aMEHATOPOM HA CTpaHWIlle 3a4eTHOH KHHIKKH,
COOTBETCTBYIOLIEH CeMecTpy NpOXOKIeHHs AaHHOH yueOHOH mucuMiauHbl. B 3aderHyio
KHIKKY 3aHOCATCS TIONOKUTENbHBIe OleHKW. HeymoBrmeTBopuTennHasi OIEHKA M He3aueT
MPOCTABJISIOTCS] TOJIBKO B 3a4YeTHO-3K3aMEHAIMOHHON BegomocTH. Jlomyckaercs: ucrparieHne
BBICTAB/ICHHOM OLIEHKH B 3a4eTHOM KHIDKKe. B 3TOM ciydae mnpenojaBarellb 3ayepKUBACT
OMMO0YHO MOCTABICHHYIO OLEHKY M CBepXY MHUIIET MPaBUIbHBIH BapuaHT. BHU3Y cTpaHMLy
nobasisier Gpasy: «UCHPABICHHOMY BEPHTb» M CTABUT MOANUCH. [IpH BHECEHHH MAHHBIX O
JUCLHUITAHE HE JOJKHO OCTABaThCs HE3AMOMHEHHBIX SUEeK.

3.6. Kaxaplii pa3BopoT 3a4€THON KHUIKKH (CEMECTP) IIPH YCIOBHH BBITTOJHEHHS y4eOHOTO MiiaHa
MNOAIUCHIBAETCS PYKOBOJHTEIEM CTPYKTYPHOIO TMOJpa3/eiCHUsAs M 3aBEpsAETCs IeYaThio
WUuctutyra. JIng storo oteercTreHHbiii cotpyaauk OITKBK B nHauane kaxnoro cemectpa,
CICAYIOINEro 3a 3K3aMEHAMOHHOH CECCHEH, OCYIIECTBISET CBEPKY 3allHuCed B 3aYeTHBIX
KHHMJKKax M 3a4€THO-9K3aMEHAIlMOHHBIX BEJIOMOCTAX.

3.7. CBeneHus O INpakTUKax (Hay4yHO-HCCIIENOBATE/IbCKUX, IPOH3BOJACTBEHHBIX KIHHHYECKHX )
BHOCATCS Ha CHELHalIbHBIX CTpaHMIax. B ciydae y4yeOHBIX IIPaKTHK YKa3bIBacTCsl
HaMMEHOBaHHUE IPAKTHKH B COOTBETCTBHM C YYCOHBIM IUTAHOM, KypPC, MECTO MPOXOKICHHUS,
IPOIOJKUTEIBHOCTD IPAKTHKY (B 4acaX, B COOTBETCTBUH C y4yeOHOM HArpy3koi pyKOBOIHTEIs),
JaTa 3aluThl, OTMETKA O 3a4eTe, NOANUCH PYKOBOIUTES.

3.8. PesynpTaThl rocynapCcTBEHHOH MTOTOBOH aTTECTAIIMH 3aHOCATCS B ClELHAIbHBIE Pa3lielb
3a4€THOM KHHJKKM cekperapeM [l'ocynapctBeHHon arrecraudonnoi komuceun (IAK).
HanmeHoBaHHMe 5K3aMeHa BHOCHTCS IOJHOCTBIO B COOTBETCTBHH C IIPHKA30M O COCTaBe
['ocymapcTBeHHOH aTTeCTAllMOHHONH KOMHCCHH. DK3aMEHAIlMOHHBIE OLIEHKH 3alUCHIBAIOTCA
noaHocTe0. B rpade «lloamucu uneHoB [ocynapcTBEeHHOH 3K3aMEHALlMOHHOH KOMHCCHM»
(I'SK) craBsites noanucyu, paMuiink U MHULHABI BCEX MPUCYTCTBOBABIIKX HA 9K3aMeHe H (MJIH)
samure uneHoB ['IK wimm AK (ue Menee 2/3 0T yTBep)KIEHHOTO MPUKA30M COCTABA KOMUCCHH).

3.9. Tema u pyKOBOAMTENb BBIMYCKHON HAyUHO-KBANU(DUKAIMOHHONW pabOoThl yKa3bIBAIOTCS
TIOJTHOCTBIO B COOTBETCTBHH C IPHKA30M 00 YTBEP/KACHHH TeM H PYKOBOIUTEICH BBITYCKHBIX
pabor.

B paszene «Pemenuem ["ocyiapcTBeHHOMN arTecTallMOHHOW KOMUCCHIY) CEKPETAPh BIIHCHIBACT:

1. «IIpucBoena kBanuduKanus
2. Boiian quriom Ne oT T

3.10. Ilocne 3aBepUIEHHUS] HMTOrOBBIX TOCYJApPCTBEHHLIX HCIBITAHHA M BHECEHHS BCeX
HeoOXOIMMBIX 3anuceii 3aueTHsle KHKKH nepenaiores u3 TAK B OIIKBK.

3.11. Nocxe 3aBepureHus npoiecca obyyenus B acupantype (opaunarype) MHCTUTYTaA B CBsi3H
C OKOHYAaHMEM 3ayeTHas KHHXKKA BMECTE€ C JAPYTUMH, O(GOPMIECHHBIMH B YCTAHOBIEHHOM
MOPSIJIKE JOKYMEHTAMH, acHpaHTa (OpIHHATOPA) IEPEIAIOTCS B APXUB.

4. Iy0,1mKaT 3a4eTHOH KHHAKKH

4.1. B cinyyae yTepu, MOpYH H T.II. 3a9€THOH KHHIKKH Ha 00y4aloIIerocst MOXKeT ObITh HATOKEHO
JUCHUIUIMHAPHOE B3BICKAHUE U BBIIACTCH HOBAs 3aYETHAs KHMKKA (C OTMETKOH «ayOIHKaT»).



Jlns monyuenust myGnukara acmupaHT (OpAMHATOP) MOJAET HA MMs JMPEKTOpa 3asdBIEHHE
YCTaHOBJICHHOr O 00pasua.

4.2. Ha ocHOBaHMHM JMYHOIO 3asBJICHHsA aclUpaHTa (OpAMHATOPA) M31AETCA MPHKa3 O BbLIAYE
ny6mukara. Jlyonuxat BelnuchiBaeTcs cotpyanukom OITKBK.

[lepBas cTpanmna QyOnuMKarTa 3a4€THON KHHJKKHM 3alOMHAETCS B COOTBETCTBHH C PasZIEioM 2,
ZOTOJIHEHHBIM CJIEIYIOIIMMHE TYHKTaMH:

- Ha BEpXHeM noJie 3arjasibiMu Oyksamu nuuiercs «1YbJIIMKAT».

JlaHHBIe O CHAHHBIX 3adeTax M dK3ameHax BHocarcs coTpyaHukoM OITKBK na ocHoBanuu
3a4€THO-DK3aMEHAITHOHHBIX BEIOMOCTEH. 3amucH IenarTcs B COOTBETCTBHH C [IpaBHIaMH,
YCTAHOBJICHHBIMU B pasjere 3 HacToseld MHCTpyKIuK. PelieHye o MOoAnMcsaX npenoaaBarenei,
He paboraromux B MHCTUTYTe Ha MOMEHT 3aNoJHEHMs AyO/IMKaTa, IPHMHUMAET PYKOBOIAMTEDb
OINIKBK.

5. Hopsitok opopmiieHust cTyJeH4YecKoro oumJera

Crynenueckuii Ouner 3anonssiercst corpyanukoM OITKBK ot pyku mapukoBoi (He rejeBoi)
PYUKOH CHHEro MK YepHOTo 1{BeTa.

3anonHeHHe CTyIeHYeCKOro OuyieTa OCYIIECTBISETCS IO HHXKECIEILYIOIIHM MpaBuaMm:

— B Hauasie o4epeHoro y4eOHOro roja acnupanTaM U OpAUHATOpaM, CIIyIIaTeNsM BTOPhIX
U IOCIENYIOIUX KYpCOB HEOOXOJUMO C/aTh CTYJEHYECKHE OMIEeTHl M 3auyeTHLIE
kHkKH B OTIKBK st ipojuieHust cpoka ux aeicTBus.

— Ilpu yrepe mubo XuiieHHH cTyaeHYECKOTo Ounera o0yJyaromuncst MUIIET 3asBICHUE Ha
MM IHPEKTOPA.

— Ha ocnoBanuu 3asgBiaeHus cotpyaHuk OITKBK roToBuT mpHka3z AupeKkTopa O BblIaye
nybnukara CTYJIEHYECKOIo Ounera.



